
Directorate of Income Tax (PR, P&P) 
(Printing & Publications Wing) 

6 th Floor, Mayur Bhawan, Connaught Place, New Delhi -110001 

F.No.P-II-5(556)/P&P /QTB-22/22-23/Part file-IV /136 e Dated:· 18 .01.2023 

OPEN TENDER NOTICE 

Quotations a re invited in sea led envelopes from re puted agencies on behalf of ADG (PR. 

P&P). CBDT for making of an e- book bearing the ti tle "Qua rte rly Tax Bulletin Vol. 138. 139. 140 & 
141 (Co mbined)"". in a searchable PDF fil e format. from printed matters . 

Requirement ofthe job 

1. The matter being A-4 s ize prints of Circulars (22 5 pages a pprox.) will be provided to th e 
vend or. The size of the book is A-4. 

2. The ve ndor sha ll have to co nve rt th e suppli ed matter into PDF. 

3. All pages of the fina l PDF should be clea n and made bl emish free like a new book. The 
product may be fin alised only after du e approva l on fil e on thi s count. 

4. The PDF fil e has to be of a s ize which ca n be eas ily uploaded in any website and each page of 

the PDF fil e can be printed on an A-4 s ize without page adjustment. 

5. The PD F should be able to sea rch all Ci rculars by the ir num bers as listed in the co ntent. 
6. A co ntent page has to be made to ide ntify co ntents by page numbers. and hyperiinked to the 

re levant co ntent. 

7. A cover page in 4 colour has to be des igned & finalised by a pproval. 

Eligibility of bidder 

I. The agency should be a regislered busi ness entity in the fi eld of printing, des igning, publishing 
etc. and shoul d possess experience of work of simi lar nature as per requirement of thi s Tender, 
for at least last 3 years. 

2. The agency should be an I,tcomc tax assessee & is required to subm it dul y fill ed Annexure- I 
along with copies of ITR & Final Accounts of A. Y. 2020-21 , 2021-22 & 2022-23 in tech nica l 
bid enve lop. 

3. The agency should submit copies of at least 3 major work orders received by it during the last 
three years from reputed public or private agencies. 



Procedure for participation in the bid 

I. Two separate sealed enve lo pes are to be submitted - o ne inscri bed "Technical Quotation" 
and the other " Financial Quotation" . The Techni ca l Quotation shall contain the Annexure-I. 
The "Financial Quotation" sha ll contain duly filed up Annexure-2 . 

2. The two Quotations (Technical & Financial) placed together in sealed e nvelope 

superscribed "Confidential l Quotations for making an c-Book "Quarterly Tax Bulletin Vol. 
138 to 141 (combined) in PDF", and addressed to the Jt. Director of Income-tax (P&P), Room No. 
623 , 6'h Floor, Mayur Bhawan, New Delhi-I 10001. Thi s envelope must be dropped in the "Tender 
Box" placed in Room No. 623. 6'h Floor, Mayur Bhawan, ew Delhi-I 1000 1 latest by 2.00 P.M on 
09.02.2023. Any bid submitted otherwi se is liable to be summarily rejected. 

3. The Financial Bid SllOU ld be submitted along with a non-interest bearing bid security of Rs.2000 in 
the form of demand draft payable in favour of 'ZAO, CBDT, New Delhi'. Quotations will not be 
entertained without the bid security instrument. (Agency registered with MSMEINSIC is exempted 
ji-om deposit of bid security amount). The bid security shall be refunded to the unsuccessful bidders 
upon finali zation of the tender process. 

4. The Financial Bid should be ma:!e strictl y as per format in ' Annexu re-2'. 

5. Conditional tenders will not be entertained and are liab le to be rejected. Tenders sent by post will be 
entertained on ly if received within the due date and time in this office. 

6. The bidders may be present at the time of opening of the bids. 

7. The bidder is expected to attend a pre-bid meet ing on 02.02.2023 at 12.30 P.M. at Room No. 623, 
6'h Floor, Mayur Bhawan, New Delhi-I 10001 for inspecti ng the matter for making the compilation 
of Circu lars and samples of such e-books made for the Department in the recent past, to form an idea 
of what is to be made and for seeking further c larification regarding the work. 

Terms and conditions for the Agencv winning this Tender for the Work. 

i) The bidder agency, winning the Tender, shall hereaftcr be ca lled ' the Agency' . 

ii) The agency needs to quote pri ce for making of compilation of 'Quarterl y Tax Bulletin Vol. 138 to 

141 (combined)' in a searchable PDF in Annexure -2 as Financial Bid. 

iii) The Agency shall have to keep an interest-free deposit of an amount of 5% of the bid amount as 
Performnnce Security for the j ob in the form of a demand draft payable in favour of 'ZAO, 
CBDT, New Delhi '. The Performance Security is refundable to the Agency. 

iv) The malter for the "Quarterly Tax Bulletin Vol. 138 to 141(Combined) in PDF" shall be 
provided to the Agency in A-4 size paper form along wi th the Work Order. The Agency shall be 

responsibl e for making the e-book through constant discussion and common agreement with the 

DDIT(P&I') as an ongo ing process till acceptance and delivery of the final product. 

v) The Tender will be valid for a peri od of 90 days from the date of issue of first work order to the 

selected agency. 
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vi) No advance for the Work shall be payable to the Agency. The Agency shall place the bill for 
payment aft er completi on of the job. 

vii ) The work order wil l be issued to the selected bidder along with the 'material' . The I" proofof the 
required job has to be submitted within 15 days in PDF in a digital media as well as in print. 

viii) After check ing the quality of the job, the vendor shall be given appropriate directi on in writing I 
on the print of PD F. for necessary modification or improvement. The design and layout for the 
final product shall be finali sed through di scussion and written approval onl y through an ongoing 
engagement between the agency and th is Office during the tenure of the contract. 

ix) After fi na l approval of the product, 3 portab le di gital medi a and its printed dummy shall be 
deli vered within the next 7 days in this offi ce along with the letter of completion of the final c­
Book fil e. The bill payment for completed job shall accompany this evidence of deli very of the 
PDF version. 

x) In case the selected agency fail s to deliver the product as per the speci fi cati on mentioned in th is 
tender document or as per directions of the work order and therea fter, the contract is liable to be 
cancelled after giving one opportunity in writing to 'show-cause ' why it should not be cancell ed. 
The Work may be offered to next eli gible bidder i.e. L-2. In Stich a case of rejection of the work 
contracted through the Work Order, the performance security shall be forfeited. The Agency may 
be blackli sted by public notification. 

xi ) If any defect is found in the final prod uct, the Agency is li able to make good of the defect. 
xii ) The Agency has to fi le a self-cert ified dec larat ion stating that there is no copyri ght violati on while 

making the e-Book. 

xiii ) For the purpose of satisfaclory completion of the job, thi s Directorate reserves the ri ght to impose 
any further terms & conditions and also to ca ll the Agency fo r discussion before and during the 
ongoing work and the Agency shall compl y. 

xiv) All data coming in possessi')n of the Agency fo r making the digita l version of the "Quarterly 
Tax Bulletin Vol. 138 to 141(Combined)" in PDF shall at all times be the absolute property of 
the Income Tax Department and Agency shall not ever share or pan with any such data wi th any 
other person or enti ty wi thout an express written permi ss ion of thi s Directorate. The selected 
agency shall also ensure complete confidenti ality of thi s informati on and data. The matter handed 
over to the Agency shall be returned to this offi ce upon completion of the job or cancellation of 
the Work Order. 

xv) All legal disputes, if any, will be enforceable within the jurisd icti on of the Delhi High Court. No 
communicati on in thi s regard shall be enterta ined. 

Rejection of bid 

The Bids will be rejected in the following event and no corres pondence in that regard shall be 
entertained, whatsoever: 

1. Information sought being found false or detected inco rrect or incomplete at any stage 
prescribed in tender. 

2 . Ineligibili ty or incompetency detected at any stage orthe tender process ing. 

3 . Failure to submit details in the prescribed format as per attached annexures. 

4. Any conditional tender will not be entertained and is liable to be rejected. 
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Forfeiture of Performance Security 

The Performance Security may be forfeited in the following conditions also: 

1. If at any stage, any of the information/declaration given by the bidder is found false. 

2. If a bidder withdraws his bid during the period of bid validity specified in the terms & 
conditions of tender. 

3. In case of any lapse/default in honoring of the terms and conditions at any stage after 
submitting the tender. 

Tjmeljoe 

l.The Bidder should comply with following timeline: 

Table A -
Date of Publishing the Tender Notice 18.01.2023 

Last date of filing of bid for the Tender 09.02.2023 2:00 P.M. 

Opening of Technical & Financial bid 10.02.2023 12:30 P.M. 

'change In tllnehne, If any, Wi ll be IIltllnated to the agencies. 

In case, any holiday is declared by the Government on the day of opening of the tender, the tender 
will be opened on the next worki ng day at the same time but the tender box w ill be sealed on the 
scheduled day and time. 

Pre-bid Meetinl: 

A pre-bid meeting is sched uled on 02.02.2023 at 12:30 P.M. at Room No. 623. 6th Floor, 
Mayur Bhawan, New Delhi-I 10001 with the purpose to clarify any doubt. Text material will be made 
available for inspecti on during pre-bid meeting. 
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(N. Radha Krishna) 
I ncome Tax Officer (P & P) 

New Delhi 



Annexo re - I 

Making of an e- book title "Quarterly Tax Bulletin Vol. 138 to 141 (Combined)", 
in a searchable PDF" 

S.No. PARTIC ULARS 
I Name of the bidding Agency: 
2 Address of the bidding Agency: 
3 Registration No. of the bidding agency: 

Details of person authorized hy the Agency in matters of this Tender 
Name 

4 Designation in the Agency: 
Mobi le number: I Fax number: 
Email : 

5 Permanem Account Number of Agency'( copy of card attached) : 
6 GST Registration Number 0f Agency '(copy of cerli flcate attached): 

7 
Experience of3 years in printing! preparation of similar work as mentioned in 

YeslNo tender not ice. 

8 
'Certifi ed copies of iTR. P&L A/c. Balance Sheet for A.Y. 2020-2 1, 202 1-22 

YeslNo 
& 2022-23 (attached) 

Total Ann ual Turnover for A. Y. 2020-2 1 : 

9 Total Annual Tumover for A.Y. 2021-22: 
Total Ann ual Turnover for A.Y. 2022-23 : 

10 
Bank Name 
Bank Draft o. for EM D submitted by the bidder *(EM D enclosed): 

II 
Whether Agency has been black li sted by any of the Department 

YeslNo 
/Organi sations'(Underiaking on letter-head of the bidder Agencyattached) 

'Please note that ifany of the above mentioned documents is not found enclosed with this Annexure, the 
Technical Bid shall be summarily rejected. 

DECLARATION 

I hereby certify that the informat ion furnished above is true and correct to the best of my/our know ledge. I 
understand that if the above part iculars are found to be fal se at any stage, I/We will be blacklisted with 
public notification . I/wc have at least three years' experience in the field of book publication and have a 
dedicated pre-press infrastructure in place as per Terms and Condition of this Tender. My Agency shall 
abide by all the Terms and Condition of this Tender document. 

Signature of the Tenderer ______________ _ 

Place: New Delhi Namc of the Signatory _______________ _ 

Date: 1 12023 Name of the Agency ________________ _ 

Seal of thc Agency. 
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Annexure-2 

Making of an e- book title "Quarterly Tax Bulletin Vol. 138 to 141 (Combined)", 
in a searchable PDF" 

FINANCIAL BID 

Name & address of the Bidder 

TABLE-B 

S.No. Particulars of Items Amount in (Rs.) 

I. Cost for making of an e-book in a searchable PDF titled "Qualterly Tax Rs. 
Bulletin Vol. 138 to 141 (Combined)". 

(exclus ive of all app licable taxes) 

Signature of the Tenderer ________ _ 

Place: Name of the Signatory _________ _ 

Date: / / 2023 Seal of the Firm / Agency ________ _ 
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