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Office ofthe Pro Chief Commissioner oflncome Tax, N.W. Region, 

AayakarBhawan, Sector-17 E, Chandigarh 
Telefax: 0172-2544252 e-mail :chandigarh.dcit.hq.judicial@incometax.gov.in 

NOTICE FOR EMPANELMENT OF STANDING COUNSELS 

Applications are invited from advocates of substantial standing and repute and with good 
academic credentials for empanelment as Senior Standing Counsels for representing the income 
tax matters before the Hon'ble Punjab & Haryana High Court and other judicial fora. Tentative 
number of empanelment is 04 (2+2 buffer). Normally, the empanelment time period is 3 years. The 
empanelment is subject to CBDT instruction. Copy of this notice is also available on the 
department's website i.e www.incometaxindia.gqv.in and www.incometax!;handii:arh.org. 

2. Eligibility conditions as per CBDT instruction: 

A Senior Standing Counsel 

a) should be eligible to appear before High Court as an advocate and 

b) have a minimum experience of five years of handling Direct Tax matters before High 
Courts or ITAT as an advocate. 

OR 

(c) have been a Junior Standing Counsel of the Department for three years. 

OR 

Cd) have been an officer of the Income-tax department who is eligible to appear before the 
High Court as an advocate and has retired/resigned from the post of Add!. 
Commissioner/Director of Income-tax or any equivalent post after occupying such post for 
at least 3 years or any higher post or who has been a member of lTAT, provided that he has 
not been removed/dismissed or compulsorily retired from service on account of 
disciplinary action and no disciplinary proceeding under service rules or pension rules is 
pending against him. 

2.1 The cutoff date for eligibility conditions is 11.01.2023. 

3. The prescribed proforma for the application Al & A2 (as applicable) along with terms & 

conditions for empanelment are available on the department's websites 

www.incometaxindia.gov.in and www.incometaxchandigarh.org. The applications along with 

required documentary proofs/ credentials must be submitted through Registered Post or by hand, 

in a closed envelop, addressed to Add!. Commissioner of Income Tax (Judicial), NWR, Aaykar 

8hawan, Sector 17, Chandigarh - 160017. Subject "Application for empanelment of Standing 

Counsel" must be written on the envelope. 

4. The existing Senior Standing Counsels and Junior Standing Counsels on the current panel 

need not to apply, as they will continue to represent the Department till the prescribed time of 

empanelment. 



I / d ('cient in any respect are li ab le to 5. Appli ca ti ons not in prescribed proforma or In comp ete e I . 

be rejected. Ca nvass ing would lead to di squalifi ca ti on. 

23 600 PM Appli ca tions se nt hy 6. Las t date for receipt of the applicatio ns is 16.02 .20 up to. . 
post may be sent well in time so as to reach this office on or before the la st date. 

Addl. commiss~of Income Tax, 
(HQ)(Judlcial), Chandlgarh 

The Regi strar, Hon'ble Punjab & Haryana High Court, with the request to have it notified on 
notice board. 

2. The Registrar, NCLT, Chandigarh Bench with the request to have it notified on notice board . 

3. The Assistant Registrar, Income Tax Appell ate Tribuil il i. Chandigilrh with the reqll l's t t() 

have it notifi ed on the noti ce board. 

4. The Authority of Advance Ruling, New Delhi with the requ est to have it notified on the 
notice board . 

5. The President, Bar Association of Hon'ble Punjab & Haryana High Court, Chandigarh with 
request to circulate it among members of the Bar. 

6. The Bar council of Punjab & Haryana, Law Bhawan, Sector- 37-A, Chandigarh. 

7. The Web Manager, % the DIT (systems), VaishaH, to upload it on the website of the 
department. 

8. The CCIT Panchkula/AmritsarjDGIT (Inv.)/CCIT, Chandigarh/CIT(TDS)-l & 2, Chandigarh 
with request for display on notice boards in Inco me T,lX Office in th E' il' region and to give 
wide publicity. 

9. The ITO (Admn -l) (HQ), % the Principal Chief COlllmissioner or In co me Td X. N\I\ H 
Chandigarh for display on notice boards in Income tax office in ChRIH.ti ga rh . 

Add\. CommissIOner of 'neam'" Tax. 
(1-\ ) Judicial , handiga rh 



To. 

F No 279/Misc.lM-7S/201 1-1TJ (Part-ll) 
Government of india 
Ministry of Fimlilce 

Department of Revenue 
Central Board of Direct Taxes 

All Principal Chief Comm issioners of Income-tax 

instruction No.712016 

New Delh i the til September,20 16 

Sub: Revision of the Guidelines for engagement of Standing Counsels to represent the Income-tax 
Department before High Courts and other judicial forums; revision of their Scbedule of fees and 
reluted maUers- regarding 

With a view to ensure improved representation before the High Courts and other judicial forums and in 

supersession of Instruction No 3!20 12 on the subject, Board has laid down following guidel ines for engagement 
of Stan ding Counsels. 

, It must be ensured that the process for engagement of Standing Counsels should be initiated at least 6 

months before the expiry of the panel. The size of the panel should be carefully decided based on the pendency 

of appea ls (on an average one Senior Counsel can handle 450-500 appeals). A butTer of at least 25% of the 

requ ired strength or a workable buffer shou ld be considered while determ ining the size of panel. The panel of 
counsels proposed along with the buffer (hereafter called "extended panel) shall be forwarded to Board. It must 

be noted that fhe buffer in the extended panel will not be entitled for any compensation or remuneration or 
retainership etc. The names in the extended panel would be considered in cases of exigencies like reSignation, 
termination etc. of the counsel in the panel. Further, the names in the extended panel wou ld be proposed by the 

Pr. CClT! CCIT immed iateiy following such exigency for regular empanelment to Board. The tenure of such 

counse lls would be val id for the rema inder of the tenure of the panel. Having this extended panel ready would 

ensure that time is not lost in re-doing the whole process of advertisement etc. for filling up one or two 
vacancies in the panel. It is further suggested that the ratio of senior counsel to junior counsel sho uld nonnally 

be 1: 1. However, the Pr.CCITf CCIT may decide otherwise depending on the local conditions. 

3. The proposal of the Pr. CCIT! CCIT shall invariably include: 

a) Composition of the Screening Committee. 

b) Pendency of appeais. 
c) Minutes of the meeting with details of selection procedure starting from placing 

advertisement 1O final evaluation. 

d) List of existing Counsels aiong with number of cases handled by each and their outcome 

/performance evaluation and reasons for their non-inc lusion in the fresh panel, if any. 

e) Grading/evaluarion li st of the fresh panel. 

4. The procedure for engagement of Standing Counsels, requ is ite qualifications and {erms and conditions 

of their engagement shall be as per guidelines in Annexure L 
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5, The Standing Counsels will be engaged in accordance with the revised schedu le of fees and related 

terms and conditions appl icable to them as given in Annexure-II. 

5. I These guidelines and the revised schedule of the fee and allowances shall come into effect from 
07.09.2016. 

5.2 The Standing Counsels wil! be paid fee at the old rates in respect of their appearance and other work 

done by them prior to 07.09.2016 and at the revised rates in respect ufthe work done by them on or 

after 07.09.2016. 

6. This issues with the concurrence of Ministry of Law and Justice vide their I.D. No J-11019/2/2016-

Judl.dated 27.05.2016 and the Department of expenditure 1.0. No. 9(4)/20l2-E.ll(B) dated 1st 

September,20 16 

7. This Instruction may be brought to the notice of all Officers concerned. 

8. Hindi version of the Instruction will follow. 

Copy to: 

<#{~ 
(D.S. Rathi) 

DCIT(OSD) (lTl) 
C.B.D.T. 

I. The Cbairman, Members and other officers in CSDT of [he rank of Under Secretary ami above. 

2. The Complro ller and Auditor General ofTndia 
3. DGIT(Vigilance). New Delh i 

-l. The Joint Secretary & Legal Advisor, Ministry of Law & Justice, New Delhi . 
5. Depa11ment of Expenditure, Ministry of Finance, New Delhi w.r.t. their I. D. No. 9(4)120 12-E.II(B) dated 1 st 

September,20 16 
6. Principal Chief Controller of Accounts, 9th Floor, Lok Nayak Shawan, Khan Market, New Delhi, 

7. The DG IT(Syslems), ARA Centre, Jhandewalan Extension, New Delhi 

8. DIT(PR, PP & OL), Mayur Shawan, New Delhi for printing in the Tax Bulletin and for circUlation., 
9. ITCC (3 copies) 
10. Official Language secti on fo r Hindi translalion 
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ANNEXURE-I 
PROCEDURE FOR ENGAGEMENT OF STANDING COUNSELS 

1. Category of Standing Counsels 

The Standing Counsels engaged/to be engaged by the department will fall into {he following two categories: 

(0) Senior Standing Counsel 
(b)Junior Standing Counse l 

In a stmian where counsels do not have sufficient experience to be engaged as Senior Standing Counsel . the 
CCIT may designate a Junior Standing Counsel to perform the functions of Senior Standing Counsel for that 
station. The Standing Counsel so designated shall perform the function of arguing cases before the Hon'hle 
High COllrt/lTAT in the absence of a Senior Standing Counsel. 

2. Eligibility Conditions for engagement as Standing Counsel 

The el igibility conditions for each category of counsels shall be as under: 

2." Senior Standing Counsel: In order to be eligible lor engagement as Senior Standing Counsel, a person 
should 

a) be eligible to appear before the High Comt as an advocate Dod 
b) have a minimum experience of five years of handling direct ta" matters before High Courts or 

ITA T as an advocate. 
OR 
have been a Junior Standing Counsel ofthe Department l'or three years 
OR 
have been an officer of the Income-tax Department who is eligible to appear be fore the High COlirt as 
an advocate and has retired/resigned from the post of Add!. Commiss ioner/Director of Income-laX or 
any equivalenl post after occupying such post for at leasl three years or any higher post or who has 
been a member of ITA T, provided that he has not been removed/dismissed or compulsorily relired from 
service on account of disciplinary aClion and no disciplinary proceeding under service rules or pension 
niles is pending against him. 

2.2. Junior Standing Counsel: In order to be eligible for engagement as Junior Standing Counsel fI person 
should 

a) be eligible to appear before the High Court as an advocate and 
b) have a min imum experience of three years of handling preferably direct tax matters before High 

Cou rts or IT A T. 
OR 

have been an officer of the Income-tax Depaitment who ret ired/resigned from the post of 
Additional/Joint CIT or below and is eligible to appear before the High Court as an advocate, provided 
that he has not been removed/dismissed or compulsorily retired from service on account of discip linary 
action and no disciplinary proceeding under service rules or pension rules is pending against him. 
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3. Procedure for engagement of Standing Counsels 

3.1. For the purpose of engagement, the CelT will call for applications in Proforma-Al& A2 (as 
applicable), by advertisement in 1 (one) national and 2 (two) local newspapers, and from Bar 
Association of High Court. The advertisement shall also be placed on the notice boards in all the 
income-tax offices of the Region as well as Department's Official \vebsite. II should, however, be 
ensured that the process of engagement is transparent and broad based. 

3.2. A Screening Committee headed by the CCIT and including at least two Officers not below the rank of 
PCIT/PDIT/CIT/DIT and crr (1), wherever possible, shall be formed for the purpose of evaluation of 
proposals received. As far as possible, suitable representatives from fields like !Trrp! Exemptions shall 
also be included. In Delhi, Mumbai, Kolkata (WB & Sikkilll), Chennai (Tamil Nadu) and Bangalore 
(Kal1lamka & Goa), a Joint Secretary Level Officer from Ministry of Law and Justice (Moll) may be 
requested to be part of the Screening Committee. In case there is no timely response from the MoU, 
the Screening Committee may proceed without any further delay. 

3.3. Particulars of the applicants' expertise in handling direct tax matters, aptitude for interpretation and 
their sui tability to represent the cases of the Department wil! be examined by the Committee in an 
interview conducted for the purpose and an evaluation report along with recommendati on of the CelT 
will be sent to the Board in Proforma-B. The evaluation shall be done on [he parameters enumerated in 
Proforma B-1 and B-2 whereby marks would be awarded to each candidate. The Commiuee shall fix a 
minimum benchmark for selection of candidates al the beginning of the process. Candidates who are 
below the benchmark are not to be considered irrespective of the number of vacancies. 

3.4. Sr. Standing Counsels should preferably be taken from amongst the panel of Jr. Standing Counsels of at 
least three years standing, subject to favourable assessment by the Screening Committee. In assessing 
suitability, the quality of drafting, assistance to the appearing counsels and co-ordination aptitude with 
the officers of the Department should be taken into account. 

3.5. The engagement of panel shall normally be for a period of three years . 

. 4. Performance review 

4.1. The performance of the counsels shall be reviewed by the jurisdictional PCIT/C IT whose cases have 
been represented by the Standing Counsel , on a quarterly basis and a report in Pro rorma-C shall be 
subm itted to CIT(Judicial)lCClT before 15m of the month following end of each quarter. 

4.2. On the basis of the reports received from the Cs IT, the CelT! CIT (1) shall review the performance of 
the counsels for every financia l year and send an annual rellort to the Board in Pro forma-D before 
30th June of the following year. 

5. Allocation of Standing Counsels to pelT/CIT Charges 
5.1. The CCIT wi II be the overall in charge of entire litigation work on behalf of the Income-tax Department in 
hi s region before the High Court concerned. Allocation of panel of standing counsels to PCIT!CIT charges has 
to be done by the CIT (J) under instructions froml approval of the CelT. In places where post of CIT (J) is not 
provided for, thi s work should be undertaken by the Add!. CIT (J)n'echnical working in tile 0 /0 Pr.CCIT under 
instructions from/ approval of the CCIT. Equitable distribution of 450-500 appeals to each Sen ior Standing 
Counsel mllst be ensured. 
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5.2 Normally, the Advocate from the panel of Sr. Standing Counsels should be authorized to argue cases. 
However, the Ce lT concerned may authorise Junior Standing Counsels to argue in such matters as 
deemed fit. It must be ensured that 20% of cases are assigned to such Junior Standing Counsels, who 
have 8tl east I year experience as Junior Standing Counsel, to be argued independently by him/her. 

6. Termination of engagement/resignation/expiry of term 

The engagement of the Counsel would be terminable through written imirnation by eithe-r side without 
assigning any reason. The CCiT is authorized to act on beha lf of the Department for the purpose under 
intimation to the Board. On expiry of the term or termination or resignation, the Standing COllnsel shall 
immediately handover the briefs and other related papers to the PCIT/CIT concerned or the other Standing 
Counsels nominated by the CelT for the purpose and the pend ing bills of the counsel shall be settled within 
three months orthe submission of tne bi ll. 

7. Duties of the Standing Counsel 

A. The Counsel shall 
7.1. draft Memorandum of Appeals and related petitions/applications within reasonable time, keeping in 

view the limitation period ; 
7.2. file the appeals/other petitions/applications as requ ired, within limitation and communicate the 

particulars (Diary number, ITA number etc.) to the PCLT/CIT concerned; 
7.3. communicate defects/office objections, if any, in the appeals etc. and take prompt steps to rectify the 

same with the assistance of the pelT/CIT; 
7.4. appear on behalfofthe department in the High Court! other judicial forums, as required in the cases 

assigned to him; 
7.5. keep the pelT/CIT informed of the important developments in the case particularly with regard to 

dales of hearing, conclusion of hearing, date of judgment/order etc.; 
7.6. when any case attended to b)i him is decided against the Department, apply for certified copy of the 

judgment within two working days of pronouncement and give his opinion regarding the adv isability 
of filing an appeal/SLP against such a decision within three days of taking delivery. He sha ll send an 
ord inary copy of the same, as soon as available. to the PClT/C IT concerned. In other cases also the 
same time limits shall be applicable, though opinion will not be required; 

7.7. if required, render all assistance to the law officers, Advocate General of the State Government, 
special or Senior Counsel. who may be engaged in a particular case before the Supreme COllft, High 
Couns, (TAT, etc.; 

7.S. give legal advice to the Department on stich civil, criminal and revenue matters pertai ning to direct 
taxes and such matters ari sing in the course of administration ofthe Department as are referred to him 
by the Department including: 
a) examinat ion and seltling of dra lls of legal nature. 
b) examination of trust deeds and draft rules of prov ident funds for recognition, and 
c) drafting of applications, petitions etc. to be filed in COllrtS of law and other statutory bodies; 

7.9. send the case file and related papers to the pelT/CIT concerned after the judgement/order in the case 
is passed but before submission of the IInal bill for professional serv ices. 

7.10. perform sllch other duties of legal nature, which may be assigned to him by the Department. 
7.11. A monthly report shall be submiued by the Counsels as prescribed in the Proforma E. 

B. Specific duties of .Jr. Standing Counsel and related matters 

7.12. The duties of Jr. Standing Counsel specificall y include rendering mean ingful assistance to Sr. 
Standing Counsel in 
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a) Drafting memo of appeal and consult ing assessment records etc., if required. 
b) Removal of defectS I office objections in the cases filed by the department. 
c) Research for preparation of cases lor representation. 
d) Assist the Sr. Counsel in preparation and submission ofthe Monthly report . 

C. NOII- compliance! 110" - adherence to the d uties and responsibilities by tbe Standing Counsels 

The CCiT may take appropriate action against the erring counse ls in case of non-compliance an d non­
adherence by the Counsels. 

8. Assistance to Standing Counsels by the Department 

The CCIT has to ensure that the Judgment Database of the NJRS is made available to all Standing 
Counsels. The jurisdiclional PCslT/PDsIT/CslTlDsIT shall provide all assistance to the Standing counsels 
such as providing briefs, assessment records, etc. in preparation of a case. In pal1iclIlar, copy of appeal 
scrut iny report in respect of the impugned order of the ITAT and copy of paper book filed by the assessee 
before IT A T shall be provided to the counsel for assistance in drafting memo of appeal and preparation of 
cnse for representation. The PCsIT/CsITIPDsITlDsIT shall respond to communication from the standing 
counsels promptly and have regu lar interaction with them in order to keep a close watch on progress of the 
cases in the Court. The PCsIT/CsIT/PDslT/DslT shall , while reviewing the quarterly perfonnance of 
Counsels, look into the issues, if any. raised by the counsels and ensure their appropriate resolution . 

9. Right to private practice 

9.1 The Counsel will have the right of private practice, wh ich shou ld not. hov.'ever, interfere with the 
efficient discharge of his duties as counsel of the Department but he shall not advise. hold briefs or 
appear against the Department before any authority, IT AT or Court in matters under the statutes relating 
to direct taxes. 

9.2 If the Counsel happens to be a partner of a firm of lawyers or solicitors, it will be incumbent upon the 
firm not to take up any case agai nst the Department in the High Court concerned or before any 
aULhorityJlT A T falling within the jurisdiction of the said High Court or any case against the department 
in other courtS arising out of the matters falling within the jurisdiction of the said High Court. 

Note: CCIT referred to in this annexure wiJI mean Chief Commissioner of Income Tax in ('harge of 
JudiciaJwork in the Pro CelT region. 
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Proforma--'A I' of Annexure I 

Particulars to be furnished by an advocate 8111)lying for engagement as Jr./Sr. Standing Counsel 

I.Name oftlle person 

2.Permanent Account Number 

3.Father 's Name 

4.0ate of Birth 

5.Address for correspondence including e-mail , Telephone/Mobile no. 

6.PennBnenl address 

7. Educational Qualificat ion * 
8.Category of counsel for which applied (Jr. Standing Counsel /Sr. Standing Counsel) 

10. Date of enrolment as an advocate in the Stale Bar Counci l and Registration No. '* 
Il.I f a partner in a firm, name(s) of the finn(s) and other partners 

12. Number of cases re lating to Direct Taxes dealt with during last 3/5(Jr.lSr.)years as an Advocate* 

13. Nlllllber of cases publ ished in JOlirnalsINewspapers, etc. 

14.lncome from Professional Practice (copy of the latest LT. retum to be auached) 

Verification 

1. .. ..... ... .. .•.....• S/o ................ .. ... • do hereby declare that whatever has been staled in the above application is true 
to the best of my knowledge and belief. 

Signature 

Date: 

Place: 

'" Applicant to submit documentary proof with respect to aforesaid items/information. 

Undertaking 

1... .................. Slo ............ ......... ,do hereby declare that if engaged by the department, I shall fully abide by the 
lenns and conditions of the engagement 

Signature 

Date: 

Place: 
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Proforma I A2'of Annexure I 

Pro forma fo r application by an officer who has retired/resigned from the Income-tax Depal'tment or has 
been 8 member of IT AT 

I. Name of the person 

1. Permanent Account Number 

3. Father's Name 

.:t. Date of Birth 

5. Address for correspondence including e-mai l, Telephone/Mobile no. 

6. Permanent address 

7.* Educational Qualification 

8. Date of j oining Govemment Service in Income-tax Department 

9. Designation and office address of the last post held 

10. Date of ret irement/resignation from the service 

11. '!< Date of enrolment as an advocate in the Stale Bar Counci l and Registration No. 

13. I f a partner in a fi rm, name(s) of the firm(s) and other paltners 

14. Category of counsel for which appl ied (Jr. Stand ing Counsel/Sr. Standing Counsel) 

V crifieation 

J. ............. .... ......... Slo ............. ... ..... do hereby declare Ihat whatever has been stated in the above applicat ion is 
true to the best of my knowledge and bel ief. I further declare [hat I have not been removed from the service due 
to any disci plinary proceed ing and no discipl innry proceedings under service rules or Pension Rules nre pending 
against me as on date. 

Signature 

Dated: 

Place; 

* Appl icant to submit documentary proof with respect to aforesaid items/informati.on. 

Undertaking 

1.. ............ .... .. Slo .................... ,do hereby declare that if engaged by the department, I sha ll fu lly abide by the 
terms and cond itions of the engagement. 

Signature 

Date: 

Place: 
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Pro forma-'B' of Annexure 1 

Particulars/evaluation report of a person applying for engagement as Jr JSr. Standing Counsel 

I. Name 

Category (Junior/Senior) 

3. Dale of enrolment as an advocate in the Slate Bar Counci l and 
Registration No. 

4. Number of cases relating to Dkect Taxes dealt with during last 
3/5 tJr./Sr.) years as an Advocate 

5. Number of cases published in JournalsINewspapers etc. 

6. Income from Professiona l practice 

7. Cel T's recommendations on the overall sui tability based on the 
cases dealt by the applicant with regard to {he fla ir for Direct Tax 
emanating from the pl'c-sentation by the Counsel and Other factors. 
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Pro forma-'B-J 'of Annexure I 

For those aootvina for Sr Standiu1! counsel 
~ 

, 

NameQ(the QuaUication & '1it\Elmer practised Whether Knowledge of Interpre1ational Flair for Il aJr 5t Total M<J'ks 
caooidme Division IT mait9l" for the artides etc. Tax Laws abilityl Advocacy Advocacy Counsel. marks obIiiine<l 

obtaJned at !he requislt9 peOOd published i1 skjls jX!I1ai1~1Q b (om-aI) ro<p'" 
09gree level anyl3.V DirecI. T oues perfcm1ance in'! 

journal, CQ-Ofdinatbn Ivjh 

llM - 2 marl< book, the field elc. 

(Yes is manda'.ory 
published etc. 

(t·loax 25 
M PlIIUPh D- 3 asmimmlJm (Max. 20 (MaJ; , 20 Marl\s) """, (Max. ~fla 

(Max. 100 
nlaJks eligibility) Max. 10 sc.a:e 01 O· 10) 

HowtN9I'. Marks M~ks} Mark.~) 

I AcademIC <Kk\:tional marks 
fQC(I(d (marks ((I( e;<perience: 

I scorod in LLB): 
No oi years. 

>7(1%. 7 m .... .<S , >60%- 6 mcrts >15 )'(lars- 5 
;oW%- 5 marlffi mar'l.9 

>40%- 2 marks 
11-15ycar!-4 

m~rks 

5--10years-3 

I 
m,," 

L 

IJro forma-~B ·2'of Annexure I 

For those su:u1yioe; for Jr Standing counsel 

i'l3rne 01100 QualifICation & Whether practiced \~ether Koo,~edge of Inlaroretatiooal Flair for It a Jr. St. T"" """ ca-ldidale OMslon IT matlarfor the articles etc. Tax Laws abilityl Ad'-lOC2Cj Ad~ocacy Counsel. marl<s obtained 
Obtained al the requisite period publ ished in skills for past outpu1 
Oegfl;e level ",y l;;w 

f'kI of years: -. LLM- 2 mark boot>.s 

>10 years- 5 
published etc. 

M PtlI~Ph D- 3 m",s lM'>.20 {Max. 25 (Ma;:. 100 
morts Max. 10 

Marks Mat1:s) (Max. 20 Marks) Mafks) (Ma~ Marks r:J """I 
5-10 years'" 101 _. """, 

record(mm 
scored in liB): <5 yeats· 3 marks 

>70%- 7 rnaJ"l(s 
>6{)%. 6 mru 
>50%· 5 marks 

>40%· 2 maries 

I 
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Pro forma- 'C' or Annexure I 

Interaction 
Name ITA Result with Result as 

S. of the No Tax of the Drafting Initiatives AO/Add!. attributable to 
No. Case effect case Skills of Co un sci CIT/DRs St. CounseJ 

(I\1arking to be done on a scale of 1-10) (Maximum 
Marks-40 

Overall Remarks for the quarter based on above: . .. ............... . 

Commissioner of Income tax 
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Pro formaM 'D' of Annexure I 

Annual performance report of the counsel for the Fin Yr . . 
I. Name of the Region/Charge 

2. Name of the Counsel 
, 

Category (Sr./Jr.) .'. 
4. Date of birth 

5. Date of 1st engagement 

6. Date of expiry of tenu re 

7. Ref. No. ofCBDT's sanction letter vide which last renewal was granted. 

Appeals Writs 

8. Number of cases handled during the period under report 

9. Number of cases decided by the High Court 

(a) in favour of the Department 

(b) against the Department 

10. Number of cases handled before the IT ATfolher Courts 

II. Nu mber of cases out of those in col. 10 above, decided 

(C/) in favour of the Department 

{b) against the Department 

12. Whether prompt in applying for certified copy and furnish ing the same to the 
department 

13. Quality of written opinion 

14. Does the counsel take keen interest in his work and is generally alert and 
responsive to the Department's interest on litigation entrusted to him? 
Comments should also be made 011 the quality of dr'dliing/opinioll etc. Specific 
comments shou ld be given about his promptness in, 

(a) Info rm ing the department from timevtovtime regarding hearing of cases. 
supply of cop ies of judgments etc. 

(b) Taking steps lor vacation ofsta)' 

15. General assessment 0 11 overall performance 

Chief Commissioner of IncomeMtax, 
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Proforma - E of Anuexure-l 

Munthly report to be submitted by the Counsel to CIT (J)/AddI. CIT (J) for the month of.. ..................... . 

Name: of the Counsel: 

51. No Name of the Case CIT Charge/AO Status of the case Remarks 
and Appeal No concerned 

COl11l11ents- if any .... .. .......... ....................... . 

Date/Place 

(Signature) 

Copy to: 

CIT (concerned) 
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Annexure-II 

SCHEDULE OF FEES AND ALLOWANCES AND TERMS OF PAYMENT 

The fees and allowances payable 10 Senior Stand ing Counsels are given hereunder: 

1. For appearance in (he High Court (subject to exceptions;n para 9 & 10 below) 

1.1. In respect o f appeal under sect ion 260A of the Income-tax Act or Civ il or 
Cri mina l 'Writ Petition under Articles 226 and 227 of the Constitution or Civil 
or Criminal appeals or revision petition, for fi rst substantial and effective 
hearing"'at admission stage 

1.2. In respect of each subsequent substantial and effective hearing up to 
admission stage 

1.3. In respect of appeal admined under section 260A of the Income-tax Act or 
reference including app licat ion under section 256(2) of the Income-tax Act or 
Civil or Criminal Writ Petition under Articles 226 and 227 of Ihe 
Constitution, on first su bstantial and effective hearing following the 
complelion of pleadings. 

1.4. In respect of each substantial and effective hearing, following the first 
hearing 

1.4 .1 In respect 110n- effective hearing (subject to Para 11 .3 below) 

1.5. In respect of obtaining certi ficate of fi tness under section 261 of the Act, 
including drafting and typing of the petition 

1.6. In respect of Civil Miscellaneous application, incl uding drafting and typing 
lather than those fi led with the appeal memo) 

2, for Drafting 

2.1. For drafting of each appeal memo/writ pctition/ counter affidavit or any other 
pleading of similar nature involving original , ... ork (including drafting of 
condonation petit ion/ notice of motion elc.) 

2.2. For drafti ng each rejoinder! '''ritten submission/any other plead ing in answer 
In case of identical affidavits, written statements, etc. , in connected cases, one 
drafting fee will be payable in the ma in case and 1/61h of the drafting fee wi ll be 
payable in each of the connecled case 

2.3. Written op inion: 
(Other than what is referred in Para 7.6 o f Annexure I) 

3. For Conference 

Conference fees (with Assessing officer or above) 
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Rs. 3,000 

Rs. 1,500 

Rs.6,600 

Rs.2,400 

Rs. 500 sllbject to 
max imum of , 

> 
hearings 

Rs. 3,000(for each 
application) 

Rs. 2,400(per cHse) 

Rs. 6,600per 
appeal/writ 

Rs.3.600 

Rs. 3,600(per case) 

Rs. 1,200 per 
conference not 
exceeding Rs. 3,600 

I per case 



"'A su bstantial and effective hearing is one in which either one or both the parties involved in 3 case are heard by the Court. If the 
case is rnell!ionC<i nnd adjourned 01" only direct ions are given or only judgment is delivered by the Court. it would not constillf!e:1 
substantial and effective hearing. 

The Jun ior Standing Counsel rendering assistance to the Sr. Standing Counsel shall be entitled to 1I3rd 
of the amouill specified against each item of work. The Junior Standing Counse ls performing the functions 
of Senior Standing Counsels or arguing cases independently as per the orders of CClr shall be entitled to 
rhe fu ll amount specified above against each item ofwark. 

4. RetaitJership 

The Standing counsel shall be entitled to a retainer fee at the following rates: 

Senior Standing Counsels Rs. 20,000 p.m. (for Delhi and Mumbai) 
Rs. 15,000 p.m. (for other stations) 

Junior Standing Counsels Rs. 10,000 p.m. (for Delhi and Mumbai) 
Rs. 7,500 p.m. (for other stations) 

No separate establishment charges mc ludmg telephone, etc. shall be payable. 

S. Clerkage 

C lerkage at the rate of 10 per cent o f the appearance fee and drafting fees shall be payable to the 
counset, subject to a ma ximum of Rs. 8,OOO/~. in a case or a batcb of cases 

6. Out of pocket ex~nse 

Tile amount required for Court fees at the time of filing a case and other miscellaneous expenses 
including expenses for obtaining certified copies of judgement/order shou ld be paid to the Counsel in 
advance by the Chief Commissioner. An account of the expenses incurred shall be rendered by the counsel 
to the Chief Commissioner wh ile prescming the fina l bill. 

7. For appearance before any other COUI·t, ITA T, other statutory bodies, etc.: 

The Standing Counse l shall be entitled for ree etc. as under 

(a) At headquarters (the seat of High Court for which the counse l is engaged): Same as payable ror appearance 
before the High Court. 

(b) Out of headquarters: When the Counsel is required to go out of headquarters in connection with any 
litigation matter, e.g., for conference with a Senior COllnsel, Special Cou nse l or with the Law Officer or for 
appearancc in any Coun/IT AT/Statutory Body, etc. , outside the headquarters, he will be entitled to a daily 
fee of Rs. 5, lOOper day for rhe days of his absence from the headquarters includi ng the days of departure 
from, intervening holidays and arrival back at the headquarters. However, no ree will be paid for the day of 
depa!1urC if he leaves headquarte.rs after Court hours and ror the date of arrival if he arrives at (he 
headquarters before the Court hours. The daily fee will be in add ition to the normal appearance fee 
prescribed at para 1 supra. 

(e) Travel/Hote l expenses: In addition to the daily fee, the Counsel wi ll be entitled to travel expenses fortrave! 
by air (economy class) or first class AC by train. Road mileage for the journey rrom his headquarters to the 
airport/railway station and vice versa and from the airport/railway station to the place of his stay out of 
headquarters and vice versa wi ll be pa id aL the rates admissible to C lass I officers of the Central 
Government having grade pay of Rs. 10,000 in case of Sr. Standing Counsels and Grade pay of Rs. 8,700 
in case of Jr. Standing Counsels. He will also be paid a lump sum amount of Rs. 900 as conveyance 
charges fOI" performing local journey whi le outside the headquarters. He will also be entitled to actual 
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expenses for stay in hotel, subject to a maximum for Rs. 5,000 per day for Sr. Stand ing Counsels and Rs. 
3,000 per day for Jr. Stand ing Counsels. 

8. Appearance fee in special circumstance 
The CelT may entrust specific duties re lat ing to the Departmental work in the High COLIn for attending 

to duties which arc not specifically covered in this instruction (such duties to be specified) to any Standing 
Counsel on the paneL The fees for such specified work, however, shall not exceed Rs. 2.000 per day. 

9. Appearance fee in connected/covered cases 

9.1 When more than one case involving identical questions/issues are heard together and decided by the 
High Coun, the counsel shall be paid full appearance fcc in the main case and Rs. 1,000/- in each of tile 
other connected cases. 

9.2 Similarly, in covered cases (where the j udgement in the re levant case is squarely based upon earlier 
decision of the same High Court or of the Supreme Court) the counsel shall be paid only Rs. 1,000/- per 
case as the appearance fee. However, in case the counsel has argued the relevant case to the effect that 
the case was not a covered one and such arguments duly find a mention in the judgement, the case will 
not be considered a covered aile and the counsel shall bc entitled for full appearance fee. 

10. Uncontested matters 
A case shall be regarded as uncontested, if the same is withdrawn by the plaintitTIappel lant or dismissed 

in limine or otherwise dec ided by the court exparte. In uncontested cases, the fee shall be l/Jrd o r the 
<lppearance fees as applicable to the stage of the case, otherwise payable, but if such a case is later on 
restored and decided in contest, the remaining 2!3rd of the fee will be payable. 

It. General 

II.! The rates specified above are primarily app licable to income-tax cases but will apply, mulatis 
mutandis, to cases relating to other direct taxes and any other matters assigned by the department. In 
all cases effective appearance is necessary for the Counsel to claim fee. 

11.2 No fee will be payable in cases where no legal work is required to be done. For example, cases in 
which tbe interest of the department is to be watched pending instructions, the cases involving 
transmission of records to the Supreme Court, inspection of the Court record fo r ascertaining the 
position of the case or other info rmation needed etc. 

11.3 No fees for adjournment ~ No fee wil l be payable fO the Counsel if an advance notice about the 
adjournment has been circulated or the case has been adjourned at his request due to the reasons 
personal to him. 

11.4 If the Counsel appears al the instance of the Un ion of India or for parties other than the Union of 
India whose scales of fee are not inconsistent with that of the Union of India, hc will be entitled 10 

only one set of fees. 

11.5 When the Counsel does not argue the case himself but assists Ihe Law Officer or any other special 
Counsel, he will be entit led to the same fee as is payable to him as if the case has been argued by him. 
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11.6 When cases argued before a Single Judge are referred to a Division Bench or to a Full Bench, 
separate fee al the rates prescribed at Para I of this Annex ure will be paid for appearance before each 
Bench. 

11.7 Late sllbmi~sion of certified copies of the judgment 

11.7.1 20% o f the appearance fees wou ld be deducted if the application for ceJ1 ified copy is nOI made 
within two working days, excluding the dale of pronouncement of the judgement. 

11. 7.2 FUl1her, 20% of the appearance fees shall be deducted if certified copy of the judgement is not 
handed over to the jurisd ictional Commissioner/Director of Income-tax within three working 
days of the judgement be ing ready for delivery. In case where the jurisdictional 
CommissionerfDirector of Income-tax is stationed at a differen t city/town from the one where 
the High Court bench is located, the time limit for delivery of certified copy of judgment would 
be, five working days of the judgment being ready for delivery. 

Provided clause J J. 7.2 shal l not be enforced if the counsel intimates the Commissioner/ Director 
concerned or the officer nominated by him. of the concl usion of hearing giving pat1iculars of appeal 
an d makes available to him an ordinary copy of the judgement as soon as the same is avai lable (but 
be fore the date of j udgement being ready for de livery) along with the copy of receipt of making 
application for certified copy within period stipu lated at 11.7.1 above. 

12. Procedure for submission add payment of bills to Standing Counsels 

12.1 The Counsel should submit professional bill s in pro forma 'X' Oflhis annexure by the 10th of every 
month: 
12. 1.1 Bills for draft ing shou ld be submitted in the month succeeding the month in which (he appeal 

etc. was fi led . 

12.1.2 Bills for appearance fo r adm ission and regular heari ngs as referred in Para 1 of annexure II 
shou ld be subm iUed in the month succeed ing the month in which relevant orders/judgements 
are received. 

12.2 Bill claiming retainer fce as re fe rred in Para 4 of annexure II shou ld be submitted in the month 
succeeding the month of retainership. 

12.3 Wherever Jr. Standing Counsel has assisted a Sr. Stand ing Coun sel, a combined bi ll should be 
submitted by the Counsels. 

12.4 The bill s shall be scrutin ized within 30 days of receipt and deficiency or excess claim if any shall be 
commun icated to the counsel within a week of slIch scrutiny. The scrutiny of bills should nOl be kept 
pending due to non-availability offlillds. 

12.5 After passage, the Bill should be arranged in seriatim of receipt, for payment. 

12.6 The cheque shou ld be sent to the counsel concerned givi ng parliclilars of bills covered by the 
payment. 

12.7 In order to resolve any issues pertain ing to bills, the PCs lT/CsIT shou ld have periodical , preferably 
quarterly meetings with the counsels. 
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I 
0 

3 
4 
5 

Proforma-oX' of Annexure II 

Bill for claim of professional fees by Standing Counsels (case wise) to be submitted to the pelT/C IT 
concerned/C IT (J) 

PRE-RECEIPTED 

Name of the Counse l(s ,. Senior Jun ior 
CIT Charge 
Case T itle 
Asst. Yr. Involved 
ITA No.lWT No. etc. 

~ In case JUnior Counsel has assls tcd thl! RCfllm COlmsel ln a ca>e. both the nUJlleS should be mentioned and combined bill to be submItted. 

PART A (Riil for Drafting), as applicable 
(A ount in Rs.) m 

Senior Junior 
I ~I memo U/S 260A 
0 W ritoetit ion , 

Counter affidavit or any other pleading of similar nature 0 

invo lving orininal work 
4 Reioinder/written submission or any other pleading in answer 
5 Wriuen opinion -

Tota! 

PART B (Bill for appearance etc.), as applicllble 
(Am ount in Rs.) 

Senior Junior 

I Admission sta~Whether Connected or Covered case- Yes I No) 
0 First substantial and effective hearing after ad:;SSion 

I {Whether Connected or Covered case- Yes /No 
3 Subsequent substantial and effective hearing 

I (Whether Connected or Covered case- Yes / No) 
4 Certificate of fitness Para 1.4 of annexure ! I)) 
5 Civ il Miscellaneous at1t)licalion (Para 1.5 of annexure II) 
6 Date of Jud!lement 
7 Date of making: aoolication for certified cooies 
8 Deduct 20% of ( 1 )+(2)+(3) if date at (7) is more than 2 days from (6), (-) (-) 

excluding the date ofiude.cment 
9 Date o f Judgement ready for delivery 

10 Date o f furnishing ordinary copy to the CIT concerned/ 
CIT Judicial (i f aoDlicable1 

I I Date of furnishing certified copy to the CIT concerned/CIT 
Judicial 

12 Deduct 20% of ( I )+(2)+(3) if date at ( 11) is more than 3 (5 for outstation) (-) (-) 
days from (9), excluding the date of order ready for del ivery. 
(Not applicable if the counsel intimates the CITfDIT concerned of the conclusion of 
heflring giving p.'lnicuiars of appeal and makes avai lable to him an ordinary copy of the 
judgement itS soon as the same is a ... ailable (but before the date of certified copy being 
ready for delivery) along wit h the copy of receipt of mak ing application for cenified copy 
within period stio~lated at Para 11.7.1 of annexure II. 

13 Conference fees 
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14 Clerkage 
1 ; Out of pocket expenses 
16 For appearance at any other Court/ITA T/Statutory bodies 

I (as per Para 7 of annexure II) 
17 Appearance fee in special circumstances (as per Para 8 of annexure II) i 

Total I 

Certified that the above infonnation is correct and in accordance with the terms of engagement. The 

above claims have not been made earlier. 

Received Payment 

Signatu re and Name 

of Jr. Standing Counse l 
MobilefTel. No. 

FOI' office use only 

Deduction as appl icable· 

Revenue 

Stamp 

1 Connected/Covered cases (as per Para 9) , Uncontested cases (as per Para 10) 
" Late submission of certified copies J 

3. Asper Para 11.7.1 of Annexure II 
3b As per Para 11.7.2 of Annexure II 
4 Others (spe.c ify) 
5 Total deduction 

PM A 
Part B 
Total Amount claimed 
Deductions, if any (for office use *' 
Amount passed for payment for office use) 

Total Bill 
Senior St Counsel 

*The counsel shall be int imated of the deductions rnade before payment orthe bill. 
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Received Payment 

Signature and Name 
orsr. Standing Counsel 

Mobilerrel. No. 

Senior Junior 

Junior St Counsel 

Signature and Name of the D.D.O. 


